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University of Bedfordshire 
Harvard referencing: quick start guide 
What is referencing and why do I need to do it? 
Referencing is a way of acknowledging other people’s work. Accurate referencing 

demonstrates that you have undertaken appropriate reading and allows the reader of 

your work to find the sources you have used. Failure to acknowledge another 

person’s work or ideas will be considered plagiarism, an academic offence. 

When do I need to reference? 

You need to reference every time you have used someone else’s work, ideas, 

theories or research.  Referencing is required for many different types of 

assignments, including essays, presentations, portfolios and dissertations.  For more 

information visit the Study Hub Online from your Breo gateway page or the Learning 

Resources website. 

How do I reference? 

There are two parts to referencing: 

Part 1: In the text (the citation) 

Include the author of the work and the year it was published.  For direct quotes also 

include quotation marks around the section you have quoted and the page number. 

For sources with four or more authors use et al. after the first author. 

Here are some examples of in-text citations. 

Example 1: According to Haug and Busch (2016)… 

Example 2: Oko (2011) argues… 

Part 2: the reference list 

In the reference list provide full details of the sources you have used.  List them in 

alphabetical order by author. Put everything you have cited in one list at the end of 

the assignment. It is okay to use et al in the reference list for sources with four or 

more authors, but check first with your tutors as they may prefer that you list all 

authors in the reference list. 

https://lrweb.beds.ac.uk/studyhub-library/


Page 2 
 

Examples of in-text referencing: 
Example 1: Haug, A. and Busch, J. (2016) ‘Towards an ethical fashion framework’, 

Fashion Theory, 20(3), pp.317-339. 

Example 2: Oko, J. (2011) Understanding and using theory in social work. Exeter: 

Learning Matters. 

Putting together your reference list 

More information can be found in our online referencing guide or in the 11th edition 

of Cite Them Right (copies are available in the library). 

The full reference for Cite Them Right is: 

Pears, R. & Shields, G. (2019) Cite them right: the essential referencing guide. 11th 

edn. Basingstoke: Palgrave. 

Here are the elements of a book you need to include in a reference list: 

Author, year in brackets, title of book in italic text, edition of book, place of 

publication and publisher. 

Example: Dawson, C. (2015) Projects in computing and information systems: a 

student’s guide. 3rd edn. Harlow: Pearson Education 

Here are the elements of a webpage you need to include in a reference list: 

Authors, year in brackets, title of webpage in italic text, the words Available at, 

followed by the web address, the word Accessed followed by the date you looked at 

the webpage. 

Example: Landers, J. (2016) Taste-testing the history of the hamburger. Available at: 

http://www.smithsonianmag.com/arts-culture/taste-testing-history-hamburger-

180959789/ (Accessed: 20 June 2016). 

Here are the elements of a journal article you need to include in a reference list: 

Example: Author, year in brackets, title of article, title of journal in italic text, volume 

number, issue number and page numbers of the article. 

http://lrweb.beds.ac.uk/guides/a-guide-to-referencing
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Keeler, C., Mattes, R. and Tan, S. (2015) ‘Anticipatory and reactive responses to 

chocolate restriction in frequent chocolate consumers’, Obesity, 23(6), pp.1130-

1135. 

This is the end of this Quick Start referencing guide. If you need further help please 

come to the Study Hub drop in at your nearest campus or email 

studyhub@beds.ac.uk 

 


